
Jill Lucas ● Dave Sewell ● Rick Gelbmann ● Edward Marchan ● John Hamerly

P.O. Box 838 | Lake Elmo, MN 55042-0538 | www.vbwd.org 

October 2020 

To Whom It May Concern: 

The Board of Managers of the Valley Branch Watershed District is conducting a regular review of 
consulting services.  To assist in this review, the Board requests information from your firm on 
possible consulting financial auditing services that you might provide. Specifically, the Board 
requests that you submit the following information: 

1. Name and location of the firm and location of headquarters, if different.
2. Number of years in operation at this location.
3. A brief (less than two pages) description of the firm and the type of work it does.  The Valley 
Branch Watershed District is especially interested in expertise in the areas of:

• Financial Audit
• Tax Preparation
• Regulatory Compliance
• Financial Consulting

4. The proposal should include the following:

• Engagement Team Assigned Including Resumes
• Transition Expertise
• Overall Audit Approach, including but not limited to expectations of the Valley Branch 

Watershed District
• Client References
• Timing of Services
• Cost Proposal for financial years 2020 and 2021, which are due no later than June 30 of each 

year

The Valley Branch Watershed District has its regular meetings the second and fourth Thursdays of 
each month via Web Ex video conferencing, and your presence would be unnecessary at these 
meetings unless advised otherwise by the Board of Managers.  However, the Board will likely 
request your presence at a meeting to present and discuss the financial audit results. 

In the interest of reducing our work and your expense, you are requested not to furnish information 
other than the items described above.  You are also requested to direct any questions or comments 
on this request only to myself.  I may be reached at (612) 860-0551.  The requested information 
must be received by the District's recording secretary, Melissa Imse, by December 3, 2020.  It is the 
sole responsibility of the consultant to see that his/her bid proposal is received at the proper place 
and in proper time.  Email a PDF to mimsevbwd@gmail.com 
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The Board intends to review this information at their December 10, 2020 meeting.  Should your 
presence at the meeting be required, you will be notified and an interview will be arranged for 
a later meeting.   

You are cautioned that this is a routine review of consulting services, and the Board may either 
retain its existing consultants, hire new consultants, or defer any decision. 

Thank you for assisting us in this effort. 

Sincerely, 

Jill Lucas, President 
Valley Branch Watershed District 
Board of Mangers 




